
Goverenment of Maharashtra  Co-operative Societies Audit Manual (Revised)

FORM NO. 1
Ukequk daekd 1

(Applicable to all types of societies)
loZ lgdkjh laLFkklkBh

PART A
Hkkx v

I SOCIETY INFORMATION
laLFksph ekghrh

Particulars to be filled by
the auditor

1 Name of the Society:
laLFksps uko

2 a) Registration No. and date of the Society  and
Registrating authorities designation
laLFkspk uksan.kh dzaekd vkf.k laLFkspk uksan.kh fnukad

b) Classification and sub classification of society as
per byelaws
ys[kkijh{k.k oxhZdj.k

3 Area of operation
laLFksps dk;Z{ks=

4 Classification of the society as per Rule 69
fu;e dzaekd 69 uqlkj laLFksps oxhZdj.k

5 Number of branches
‘kk[kakph la[;k

6 Full address of the society with pincode
laLFkspk uksan.khd`r iRrk fiu dksMlghr

7 Period Covered under audit
Pkkyq ys[kkijh{ksr lekos’k dj.;kr vkysyk dkyko/kh

From Date   /   /20   to Date
/   /20

8 Last 3 consecutive years audit classifications
ekxhy 3 o”kkZps ys[kkijh{k.kkpk oxhZdj.kpk ri’khy

Year Classification
1)
2)
3)

9 Current years audit classification
vkfFkZd Ok”kkZrhy ys[kkijh{kd oxhZdj.k

Note :- Enclose audit classification marksheet
wherever applicable with this form.

fVi- ;k ueqU;kr tsFks ykxq vlsy rsFks ys[kkijh{k.kkps
oxhZdj.k xq.kif=dk layXu djk-

II AUDITORS INFORMATION
ys[kkijh{k.k fo”k;d ekghrh
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1 Name of the Auditor / Auditing firm

Yks[kkijh{k.k dj.kk&;k vf/kdk&;kps laiw.kZ uko]
inuke

2 Registered address
Ukksan.khdr̀ iRRkk

3 Firm registration number
QeZpk uksan.khdr̀ dzaekd

4 Membership number of individual auditor
oS;fDrd ys[kkijh{kdkpk lHkkln dzaekd

5 PAN
iWu dzekd

6 In case of partnership firm, Name, Address and
membership number of the partner signing the report.
Hkkxhnkjh QeZP;k ckcrhr vgokykoj Lok{kjh
dj.kk&;k Hkkxhnkjkps uko]iRrk vkf.k lnL;rk dzaekd

7 Empanellment number in the panel maintained by the
Registrar

mifuca/kdkOnkjs ns[kHkky dsysY;k iWusye/khy
ukerkfydk dzekad

8 Auditor classification in the panel
iWusye/khy ys[kkijh{kdkps oxhZdj.k

9 AGBM Date & Resolution No. of the society
appointing auditor.

Yks[kkijh{kd fu;qDr dj.kk&;k laLFksph ,th,e ph
rkjh[k vkf.k Bjko dzaekd

Date:    /   / 20

10 Date of appointment letter by the society of the
auditor
ys[kkijh{kdkP;k lkslk;VhOnkjs fu;qDrh i=kpk rkjh[k

Date:    /   / 20

11 Date of Consent letter of the auditor to the society for
being appointed as auditor

Yks[kkijh{kdkph use.kwd dj.;klkBh ys[kkijh{kdkP;k
laerh i=kph rkjh[k

Date:    /   / 20

12 Date of acceptance letter of the auditor to the society
for accepting the appointment

fu;qDrh Lohdkj.;klkBh ys[kkijh{kdkP;k Lphdr̀h

Date:    /   / 20



Goverenment of Maharashtra  Co-operative Societies Audit Manual (Revised)
i=kph rkjh[k

13 Date of Commencement of audit
Yks[kkijh{kk lq: dsY;kpk fnukad

Date:    /   / 20

14 Date of Completion of audit
Yks[kkijh{kk laifoY;kpk fnukad

Date:    /   / 20

15 Whether the draft audit report has been discussed
with board of directors in meeting and state the date
of discussion.

Eklqnk ys[kk lapkyd eaMGkP;k cSBdhr ppkZl=kr
ppkZ dsyh xsyh vkgs vkf.k ppkZP;k rkj[ksph ekghrh
vkgs dk\

Date:    /   / 20

16 Date of submission of audit report
Yks[kkijh{kk vgoky lknj dsY;kpk fnukad

Date:    /   / 20

17 Date of submission of special  report (if any)
fo'ks”k vgoky lknj dj.;kP;k rkj[ksph rkjh[k
¼vlY;kl½

Date:    /   / 20

18 Date of submission of specific  report (if any)
fof'k”V vgoky lknj dj.;kPkh rkjh[k

Date:    /   / 20

19 Audit fees and other charges charged by the auditor
as per notification
vf/klqpusOnkjs ys[kkijh{kdkOnkjs ys[kkijh{k.k Qh o
brj ‘kqYd vkdkjys tkrs dk

A Audit fees
Yks[kkijh{k.k Qh

B Any other charges as per notification
vf/klqpusuqlkj brj dks.krsgh ‘kqYd

C Any other charges not as per notification
lqpukauqlkj dks.krsgh vU; ‘kqYd

D In case of bank, LFAR fees
caWdsP;k ckcrhr ,y,Q,vkj Qh

Total amount
,dw.k jDde

PART B Hkkx c
III WORKING OF THE SOCIETY

laLFksP;k dkekps dk;Z

1 MEMBERSHIP
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lHkklnla[;k

1 For admission of member entrance fees, application,
required minimum share amount and resolution for
membership of BoD as the case may be complied
with.
LknL; izos’k ‘kqYd vtZ] fdeku Hkkx jDde vkf.k
chvksMhP;k lnL;rslkBh Bjko T;kizek.ks R;kps ikyu
dsys tkm ‘kdrs-

2 State the No of members
lnL;akph la[;k

Share holder members
Lkkekf;d/kkjd lHkkln

Nominal members
Ukkeek= lHkkln

Total Members
,dw.k lHkkln

Joint or associate members
Lka;qDr fdaok lg;ksxh LkHkkln

3 Classification of members as per M.C.S.Act –
Ekgkjk”V lgdkjh laLFkk vf/kfu;ekuqlkj oxhZdj.k

a) Active members
lfdz; lnL;

b) Non Active members
lfdz; ulysys lnL;

4 Whether procedure for acceptance of resignation of
members as per byelaws of the society is duly
complied with. If not, give the remarks in audit
report.

lkslk;VhP;k iksVfuoM.kwduqlkj lnL;kapk jkthukek
Lohdkj.;kP;k izfdz;sps fof/kor ikyu dsys vkgs dk]
rls ulsy rj ys[kkijh{k.k vgokykr ‘ksjk n;k-

5 If any members is expelled during the period of audit,
whether due procedure as per Section 35 and Rule 28
& 29 is followed or not. If not, comment in audit
report

tj ,[kkn;k lnL;kl ys[kkijh{kk dkyko/khr
foHkkxkrwu dk<wwu Vkd.;kr vkys vlsy rj dye
35 vkf.k fu;e 2 uqlkj ;ksX; izfdzZ;k ikGyh xsyh

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd
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vkgs dh ukgh ulY;kl ys[kkijh{k.k vgokykr
fVIIk.kh n;k-

2 SHARE CAPITAL
HkkxHkkaMoy

1 Whether the limit of authorised share capital is
adhered to or not? If not suggest the society to amend
the byelaws accordingly. Comment in audit report

vf/kd`r HkkxHkkaMoykph e;kZnk fpdVysyh vkgs dh
ukgh\ leqnk;kus R;kuqlkj iksVfuoM.kqdhr lq/kkj.kk
dj.;kl lqpfoys ukgh rj ys[kkijh{k.k vgokykr
fVIIk.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

2 If society has called the money for partially paid
shares and the members have paid the said amount, if
not, whether any action has been taken by the society
as per byelaws

Tkj lkslk;Vhus v/kZoV isesaV dsysY;k ‘ksvlZlkBh iSls
ekfxrys vlrhy vkf.k lnL;kauh rh jDde Hkjyh
vlsy rj ukgh rj iksVfuoM.kwuqlkj lkslk;Vhus dkgh
dk;Zokgh dsyh vkgs dk\

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3 if society has refunded the share capital, whether
amount is refunded as per Rule 23 by valuing the
shares as per last audited balance sheet. Whether any
excess payment than the valuation has been
recovered by the society, if not, comment in the audit
report.

Tkj lkslk;Vhus leHkkxkauh ekxhy ys[kkijh{k.k dsysY;k
rkGscankuqlkj ‘ksvlZps ewY;ekiu d:u fu;e 23
uqlkj Hkkx HkkaMoy ijr dsys vlsy rj-
ewY;kadukis{kk tknk ns; jDde lkslk;VhOnkjs olwy
dsyh xsyh vkgs dh ukgh ys[kkijh{k.k vgokykr
Hkk”; djk-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3 MANAGEMENT
O;oLFkkiu

3.1 MEETINGS
lHksps fu;kstu

1 Date of Annual General Body meeting
Okkf”kZd loZlk/kkj.k lHksph rkjh[k

2 Dates of Special  General meetings
fo’ks”k loZlk/kkj.k lHksP;k rkj[kk

3 No of meetings
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Board of Directors
Lakpkyd eaMG

Executive committee
dk;Zdkjh lferh
Purchase Committee
[kjsnh lferh

Loan committee
dtZ lferh

Investment committee
Xkaqro.kqd lferh

Audit committee
Yks[kkijh{k.k lferh

any other committee (please specify)
dks.krhgh brj lferh ¼dÌk;k fufnZ”V djk½

4 Whether meetings are held after complying with
quorum required for the meeting, if not, specify the
details in the audit report

cSBdhlkBh vko’;d vlysY;k dksjeps ikyu d:u
cSBdk ?ksrY;k vkgsr dh ukgh ys[kkijh{k.k vgokykr
ri’khy lkaxk

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3.2 BOARD OF DIRECTORS
Lakpkyd eaMG

1 State the date of election of the Board of Directors
Lakpkyd eaMGkP;k fuOkM.kqdhph rkjh[k lakxk

Date:   /  /20

2 Period of Board of Directors from taking of charge
after election
fuOkM.kqdhuarj lapkyd eaMGkpk dkyko/kh ?ks.;kiklwu
dkyko/kh

From Date   /  / 20    to date
/  / 20

Whether the management has informed to the Co-
operative Election Authority about expiry of term of
management committee, prior to 6 months.’

O;oLFkkiu lferhus lgk efgU;akiwohZ O;oLFkkiu lferhph eqnr
laiq”Bkr ;s.;kckcr lgdkj fuoM.kqd izkf/kdj.kkyk ekghrh
fnysyh vkgs dh ukgh-

3 If the period of the committee is over and still it is
working, whether the committee has informed the
same to the State Co-operative Election Authority for
further process or not ?

See remarks in  audit report
paraghraph no ---.    Page
No. ---
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Lkferhph eqnr laiyh rjhgh rh dk;Zjr vkgs lferhus iq<hy
izfdzZ;slkBh jkT; lgdkjh fuoM.kqd izkf/kdj.kkl fg ekghrh
fnyh vkgs dh ukgh\

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4 State the names of the members of Board of Directors
during the period covered under audit

Yks[kkijh{kk varxZr fnysY;k dkyko/kh njE;ku
lapkyd eaMGkP;k lnL;kaph ukos lkaxk-

See enclosed list with the
audit report with name,
desiganation and other
details

Ukko o.kZu vkf.k brj
rif’kyklg ys[kkijh{k.k
vgokyklg layXu dsysyh
;knh igk-

5 Whether the members of the Board have complied
with the terms and conditions to be continued as
member of board

eaMGkP;k lnL;kauh eaMGkP;k lnL;kizek.ks vVh o ‘krhZps
ikyu dsys ikghts dh ukgh

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3.3 DECISIONS OF THE Board of Directors
Lakpkyd eaMGkps fu.kZ;

1 Read the minutes of committees and offer comments
regarding the decisions taken by the Board of
Directors affecting financial irregularities and impact
of it on the financial status of the society.

lfeR;kaps fefuVs okpk vkf.k lapkyd eaMGkus
?ksrysY;k fu.kZ;kckcr fVIIk.;k n;k T;keqGs vkfFkZd
vfu;ferrk vkf.k R;kpk ifj.kke lektkP;k vkfFkZd
fLFkrhoj gksrks-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

2 Any losses / damages have been occurred from  such
decisions, whether special report is made or not. If
yes, state the date of special report.

v’kk fu.kZ;krwu dks.krsgh uqdlku@uqdlku >kys vkgs]
fo’ks”k vgoky r;kj dsyk vkgs dh ukgh vlY;kl]
fo’ks”k vgokykph rkjh[k lkaxk

Date:   /  /20

fnukad

3 whether any decisions of BoD are in contravention of
provisions of Act, Rules and Byelaws. If yes,
comment in audit report

chvksMhps dks.krsgh dk;ns] fu;e o mifo/khP;k
rjrqnhaps mYya?ku djhr vkgsr dk- gks; vlY;kl
ys[kkijh{k.k vgokykr fVIi.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3.4 SUB COMMITTEES
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brj lferht

1 Whether the Sub Committees are delegated powers
under bylaws or by resolution of the Board of
Directors

iksVlferhyk iksVfuoM.kqdk varxZr vf/kdkj ns.;kr
vkyas vkgsr dh lapkyd eaMGkP;k BjkokOnkjs

2 Powers delegated are according to the Act, Rules,
Byelaws and directives issued by CRCS, RBI,
NABARD or any competent authority under any Law

fu;qDr vf/kdkj dk;ns]fu;e mifo/kh vkf.k
lhvkjlh,l]vkjchvk;] ukckMZ fdok dks.kR;kgh
dk;n;kuqlkj dks.kR;kgh l{ke izkf/kdj.kkOnkjs tkjh
dsysY;k funsZ’kkauqlkj vkgsr-

3 Read the minutes of sub committees and state
whether the sub committees are working within the
powers, duties assigned to them, if not comment in
General Remarks

milfeR;akps fefuVs okpk vkf.k milferh
vf/kdkj]dk;ZHkkj] R;kaP;koj dke djr vkgsr dh
ukgh ;koj lkekU; vfHkizk;kr Hkk”; djhr ulsy rj
rs lkaxk-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

3.5 CHIEF EXECUTIVE OFFICER
(Whatever the designation may be)

Ekq[; dk;Zdkjh vf/kdkjh
¼Iknuke dkghgh vlw ‘kdsy½

1 Name of the Chief Executive officer
Ekq[; dk;Zdkjh vf/kdk&;kps uko

2 Designation assigned to him
fu;qDr dsysY;k inkps uko

3 Education qualification ( see whether it is as per
directives, law  or not) (Section 74)

‘kS{kf.kd ik=rk rs funsZ’kkuqlkj vkgs dh ukgh gs igk]
¼dk;nk vkgs dh ukgh½ dye 74

4 Whether he fulfills the criteria laid down by the
competent authority for the post he has held.

R;kus ?ksrysY;k inklkBh l{ke izkf/kdj.kkOnkjs fu/kkZjhr
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fud”k iw.kZ dsys vlys rjhgh-

5 Salary, perks, remunaration, details thereof
ixkj HkRRkk] iSls osru R;kpk ri’khy

6 whether any loans or advances are granted to him,
give details of loans sanctioned, security offered,
outstanding, overdue, action taken for recovery

R;kyk dks.krsgh dtZZ fdaok vMOgkUl eatwj >kys
vlY;kl] eatwj dsysY;k dtkZpk ri’khy] lqj{kk]
Fkdckdh] Fkdhr jDde] olqyhlkBh ?ksrysyh dkjokbZ

7 Whether he is doing his duties as per powers given to
him by byelaws and power delageted by the board of
directors, if not, comment in General remarks.

iksVfuoM.kwdkuqlkj R;kyk ns.;kr vkysY;k vf/kdkjkuqlkj vkf.k
vkiys lapkyd eaMGkus deh dsysY;k vf/kdkjkuqlkj rs
vkiyh drZO;s ikj ikMr vkgsr dh ukgh] rj tujy
fVIi.khoj Hkk”; djk-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

8 Whether he is ex-officio member of Board of
Director as per byelaws

iksVfuoM.kwuqlkj rs lapkyd eaMGkps ekth lnL;
vlrhy dh ukgh-

Yes/ No.

gks;@ukgh

3.6 STAFFING PATTERN AND STAFF (If
applicable)
¼LVafQx Ukequk vkf.k deZpkjh ykxw vlY;kl½

1 What is strength sanctioned by the Board and
approved by the competent authority.

eaMGkus eatwj dsysys vkf.k l{ke izkf/kdj.kkOnkjs eatwj
dsysys lkeF;Z Eg.kts dk;-

2 Whether the employees working are within the limit
of staffing pattern? If not state the excess strength
and its financial impact.

dke dj.kkjs deZpkjh LVkafQXk iWVuZP;k e;kZnsr vkgsr
dk;\ ukgh rj vfrjhDr ‘kDrh vkf.k R;kpk vkfFkZd
ijh.kke

3 Whether recruitment and promotion rules are framed
and approved (if necessary) and the recruitment and
promotions are according to the approved policy? If
not, comment in the audit report.

See remarks in audit report
paraghraph no ---.    Page
No. ---
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Hkjrh o inksUurhps fu;e r;kj dsys o eatwj >kys ¼vko’;d
vlY;kl½ vkf.k Hkjrh o inksUurh eatwj /kksj.kkuqlkj vkgsr
dk\ ulY;kl ys[kkijh{k.k vgokykr fVIi.kh n;k-

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4 Necessary reservations for recruitment and
promotions are filled by the board according to
directives given by the Government

ljdkjdMwu fnysY;k funsZ’kkuqlkj HkrhZ vkf.k
inksUurhph vko’;d vkj{k.k cksMkZus Hkjyh vkgs-

See remarks inn  audit
report paraghraph no ---.
Page No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

5 If powers are delegated to the subordinate authorities,
implimentation is adhered to or not? if not, comment
in the audit report.

vf/kuLr vf/kdk&;kauk vf/kdkj lksifoY;kl] fughrkFkZ
fpdVysys vkgs dh ukgh\ ulY;kl ys[kkijh{k.k
vgokykr fVIi.kh n;k-

See remarks inn  audit
report paraghraph no ---.
Page No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4 FINANCIAL PARAMETERS
foRrh; iWjkehVlZ

4.1 Calculate the Net worth of the society as prescribed
in explanation to Rule 23and comment upon it if it is
not correct.

fu;e 23 P;k Li”Vhdjukuqlkj foghr lektkrhy usV
oFkZph x.kuk djk vkf.k rs ;ksX; ulsy rj R;koj
fVIi.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4.2 Calculate the value of the share as prescribed in Rule
23 of the M.C.S.Rules 1961 and comment upon it.

Ekgkjk”Vª lgdkjh laLFkk] fu;e 1961 P;k fu;e 23
e/;s uewn dsysY;k leHkkxkps eqY; ekstk vkf.k
R;koj fVIi.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4.3 Calculate various financial ratios regarding
operational and financial effieciency, borrowing
capacity as per Act, Rules, Byelaws, Circulars,
Notifications and compare with financial indicators
and comment on deviation with regards to adverse
effects.

dk;nk] fu;e] iksVfuoM.kqd] ijhi=ds]
vf/kfu;ekuqlkj dtZ ?ks.;kph {kerk vkf.k foRrh;
funsZ’kdka’kh rqyuk djk vkf.k izfrdqy
izHkkokacnnyP;k fopyukoj fVIi.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk ijhPNsn dzaekd

4.4 Gross Profit and Net profit is calculated according to
the Section 65 and Rule 49A. Comment on true and

See remarks in  audit report
paraghraph no ---.    Page
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fairness of the profit or loss

dye 65 vkf.k fu;e 49, uqlkj ,dw.k uQk vkf.k
fuOoG uQk ekstyk tkrks- uQk fdaok rksVk [k&;k
vkf.k ;ksX;rsoj fVIi.kh n;k-

No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

4.5 All contigent liabilities are shown under the balance
sheet as foot note or not ? If not comment

loZ lqfo/kktud tckcnk&;k ;k cWyUl’khVoj QwV
uksV Eg.kwu n’kZfoY;k tkrkr dh ukgh\ fVIi.kh ulsy
rj

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

4.6 Whether the financial statements are prepared in
Form N as prescribed in Section 75 and Rule 62 (1)
of M.C.S.Rules.

Ekgkjk”Vª lgdkjh laLFkk] dye 75 vkf.k fu;e 62¼1½
Ek/;s ueqn dsY;kuqlkj QkWeZ ,u e/;s vkfFkZd fooj.ki=s r;kj
dsyh vkgsr dk-

5 BUSINESS
O;olk;

5.1 Whether the society is doing its business on sound
business principles? Comment in General remarks
about the working of the society.

Lkekt vkiyk O;oLkk; ;ksX; O;oLkk;kP;k rRokoj
djhr vkgs dh ukgh\ lkslk;VhP;k dkedktkcnny
loZlk/kkj.k fVdk fVIIk.kh

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

5.2 Whether the society is carrying on the business as
provided in the Byelaws. If not, comment in the audit
report and if any loss has been incurred from such
business, the same should be reported.

mifo/khe/;s iznku dsY;kizek.ks lkslk;Vh O;olk; djr
vkgs dh ukgh rls ulY;kl ys[kkijh{k.k vgokykr
fVIi.kh n;k vkf.k v’kk O;olk;krwu dkgh uqdlku
>kys vlY;kl rs uksanokos-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

5.3 Whether necessary permissions / licenses have been
obtained by the society for its business whereever
necessary. If not, mention in the audit report

vko’;d R;k ijokuX;k@ijokus lkslk;VhdMwu
R;kP;k O;oklk;kr vko’;d vlY;kl rls ulY;kl
ys[kkijh{k.kke/;s uewn djk-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

5.4 If business is carried on at various places, whether
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required licenses / permissions have been obtained in
respect of those places.

Tkj fofo/k fBdk.kh O;olk; pkyq vlsy rj R;k
fBdk.kkaP;k lanHkkZr vko’;d ijokus@ijokuX;k
feGkY;k vkgsr dh ukgh-

5.5 Whether the society has carried on the business
beyond the area of operation as specified in byelaws?

iksVfuoM.kwdhr ueqn dsY;kuqlkj lkslk;Vhus vkWijs’ku
{ks=kP;k iyhdMs O;olk; pkyq Bsoyk vkgs dh ukgh\

6 STATUTORY RETURNS
Lkakf[;dh ijr

6.1 Whether the society has submitted statutory returns
of the previous year as required by the Section 79 (1
A and 1B) and 75(2 A) of the M. C. S. Act 1960. in
respect of

Ekgkjk”Vª lgdkjh laLFkk vf/kfu;e 1960 P;k dye ¼1 vkf.k
1 ch½ vkf.k 75¼2 ,½ uqlkj ekxhy o”kkZps oS/kkfud fjVuZ
lkslk;Vhus lcfeV dsys vkgsr dk-

A annual report of activities
midzekpk okf”kZd vgoky

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k

B its audited statements of accounts
R;kP;k [kkR;kps ys[kkijhf{kr LVsVesaV

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k

C plan for disposal of surplus funds
vfrjhDr fu/kh fudkykr dk<.;kph ;kstuk

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k

D list of amendment of byelaws
iksVfuOkM.kwd nq:Lrhph ;knh

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k

E declaration regarding date of holding AGBM and
conduct of election when due.
, th ,e gks.;kP;k rkj[ksph rkjh[k vkf.k fuoM.kwd
dsOgk gksbZy ;kckcr tkghjukek

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k

F name of auditor and his written consent
ys[kkijh{kdkps uko o R;kph ys[kh laerh

Yes/ No. date of submission
gks;@ukgh lknj dj.;kph
rkjh[k
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7 VIOLATION OF M.C.S.ACT, RULES AND

BYELAWS

Ekgkjk”Vª lgdkjh laLFkk vf/kf;e vkf.k fu;e] dk;ns
vkf.k mifo/kh

7.1 State the provisions of Act, Rules and Byelaws which
are violated by the society and comment them into
audit report

dk;nk fu;e vkf.k mifo/kh ;k rjrqnhapk mYys[k djk
T;kps lektkOnkjs mYya?ku dsys tkrs vkf.k
ys[kkijh{k.k vgokykr R;kph fVIi.kh n;k-

See remarks in  audit report
paraghraph no ---.    Page
No. ---

ys[kkijh{k.k vgokykr
fVIIk.kh igk
ijhPNsn dzaekd

7.2 Details of violation

mYya?kukpk ri’khy

Specify Sections, Rules and
Byelaws

foHkkx fu;e vkf.k iksVfuoM.kwd
fufnZ”V djk-

A
v-

Act Section
dk;nk dye

B
c-

Rules
fu;e

C
d-

byelaws
mifo/kh

D
M-

Banking Regulation Act, 1949
cWafdax fu;eu dk;nk 1949

8 8 Books of accounts and registers
[kkrh vkf.k uksan.khph iqLrds

1 whether the books of accounts as prescribed by Rule
65 are maintained by the society as under. If not,
comment in audit report.

fu;e 65 uwlkj foghr dsysY;k ys[kkaph iqLrds
[kkyhyizek.ks lektkr Bsoyh vkgsr dk- ulY;kl
ys[kkijh{k.k vgokykr fVIi.kh n;k-

i a register of members including persons nominated
under Section 38 in Form I

QkWeZ vk; e/;s dye 38 varxZr ukfer O;Drhalg
lnL;kph uksan

ii a list of active members in Form J 1
QkWeZ ts 1 e/khy lfdz; lnL;kph ;knh

iii a list of non-active members in Form J 2
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QkWeZ ts 2 e/khy lfdz; ulysY;k lnL;kph ;knh

iv a register of shares
leHkkxkaph uksan

v A register of debentures and bonds (where capital is
raised by debentures and bonds)

vi minute book regarding proceedings of general body
meetings

loZlk/kkj.k lHksP;k dk;Zokghlaca/kh fefuV cqd

vii record of attendance of general body meetings
loZlk/kkj.k lHkkaP;k mifLFkrhph uksan

viii minute book recording proceedings of committee
meeting and sub-committee meetings if any

lferhP;k cSBdhph dk;Zokgh o milferhP;k
cSBdhaph dkgh vlY;kl jsdkWfMZxph dk;Zokgh

ix cash book
jks[k iqLrd

x day book
nSuafnu iqLrd

xi bank book
cWad iqLrd

xii general ldeger and personal ledger
lkekU; [krko.kh vkf.k oS;fDrd [krko.kh

xiii stock register
LVkWd jftLVj

xiv property register (in Form X 1)
ekyeRrk uksan.kh ¼QkWeZ ,DLk 1 e/;s½

xv register of auditors appointed and their written
consent
fu;qDr dsysY;k ys[kkijh{kdkph ukasn.kh vkf.k ys[kh
laerh

xvi register of audit objections and their rectifications
ys[kkijh{k.k vk{ksi vkf.k R;kaph nq:Lrh uksanok

xvii returns of the society, in Form Y
QkWeZ ok; e/;s lektkpk ijrkok
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xviii such other accounts and books as from time to time

be specified by the State Government by special or
general order for any society or class of societies.

v’kh brj [kkrh vkf.k iqLrds osGksosGh jkT; ljdkjOnkjs
dks.kR;kgh lekt fdaok lektkrhy oxkZlkBh fo’ks”k fadaok
loZlk/kkj.k vkns’kkus fufnZ”V dsyh tkrkr-

9 Audit rectification report
Yks[kkijh{k.k lq/kkj.kspk vgoky

1 whether it is sent by society within 3 months to the
Registrar and to the Auditor

lkslk;VhOnkjs efgU;kP;k vkr dqylfpo vkf.k ys[kkijh{kdkauk
ikBoys xsys vkgs dh ukgh-

2 whether the Registrar has communicated any
uncomplied points to the society and the society has
resubmitted it rectification within 6 months

fuca/kdkauh lektkr dks.krsgh vlacaf/kr eqnns dGfoys
vlrhy fdaok vkf.k lkslk;Vhus lgk efgU;kP;k vkr
nw:LRkh iqUgk lknj dsyh vkgs dk\

3 whehter the previous audit rectification report is
presented in AGBM during the period covered under
audit.

Ekkxhy ys[kk ijh{k.k nq:Lrh vgoky , th ,e e/;s
ys[kkijh{k.kkr lekfo”V dsysY;k dkyko/khr lknj
dsyk tkrks-

signature of the auditor with stamp and seal
ys[kk ijh{kk vf/kdkÚ;kph lgh o inuke

Name of the auditor
ys[kk ijh{kk vf/kdkÚ;kps inuke

Date
fnukad

NOTES
Ckkch

1. If any question or information above in form 1 is not applicable in case of any society
please mention in answer column as "not applicable and hence no comments are
necessary in audit report"
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ojhyizek.ks dks.krkgh iz’u fdaok ekghrh 1 e/khy dks.kR;kgh lkslk;VhP;k ckcrhr ykxw
ulsy rj d`Ik;k mRRkj LrkaHkkr ykxw ukgh vkf.k Eg.kwu ys[kkijh{k.k vgokykr dks.kR;kgh
fVIi.;k vko’;d ukghr vlk mYys[k djk-

2. The auditor should prepare this form No.1 along with specific form No. 3 to 10 (as
applicable) to the specific type of society and same should be submitted to the society
and to the concern Registrar.

Yks[kkijh{kdkus gk QkWeZ dzekd 1 lkscr fof’k”V izdkj dzaekd 3 rs 10 ¼ykxw vlY;kl½
lkslk;VhP;k fof’k”V izdkjkr r;kj djkok vkf.k rks lkslk;Vhyk n;kok vkf.k lacaf/kr
fuca/kdkauk n;kok-


