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Major issues for Practicing CA

. How toincrease remuneration 7

2. How to retain Talent 7

3. Howtoincrease practice and newer
opportunities 7

Please feel free to post your questions
All stupid questions are welcome
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Tools by CAQ

* Review and Monitoring Tool on Standards on Auditing
Compliance (Version 2.0)

 Utility for Determining Materiality (Version 2.0)

« Utility for Bank Branch Audit - 2025 Edition (Version
2.0)

* Presentation on AGMM v 2.0

» Utility for self-evaluation under AGMM v 2.0

* Analysis of Modified Opinions

e Firm Manual Model Referencer ( PDF , Word ) D

« Compilation of Significant Audit Matters \
« Utility on Engagement Letters
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® Generates multiple Engagement Letters (ELs) on single click
@ Facilitates standardised EL preparation

® Covers all aspects in a comprehensive format

@ Easy to customise EL Templates (Word file)

® Maintains a centralised list of assurance clients
® Beneficial for Peer Review Process UTI I ITY o N

ELs can be generated for Audit related to:

<> ENGAGEMENT

Unlisted Unlisted Entities
Entities with IFC without IFC
(e ) LETTERS
Users
of Utility Groprietorship FirmD
( Partnership Firms/LLPs
Visit Us At:

: .ical. ial-pul ir F-a Google form link to dewnload
@ caq@icalin @ @caq-ical isprubarrms gln/sABORSITS mCLprul

as an Auditor
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Cover Sheet

*A Disclaimer stating that ICAIl is not in any way responsible for the result of any
action taken on the basis of usage of this utility.

[ Instructions Sheet J

*Provides basic instruction for using the utility.
*Explain the various steps to enable Macros and troubleshooting.

[ Main Sheet }

*A master data for ELs, user may select financial year from drop down, type the name
of the firm/individual/ proprietor and enter the FRN/MRN.

ELs for Tax Audit Form 3CA /3CB/ Individual/Listed Company without
IFC/Listed Company with IFC

*Provides functionality to enter details of clients based on which Engagement
Letters for all such clients shall be generated.

Utility on Engagement Letters

SHEETS OF UTILITY

The Institute of Chartered Accountants of India

[set up by an Act of Parliament)

Utility

Engagement Letters: Individual

By

AUDIT QUALITY

This “Utility on Engagement Letters: Individual will assist auditors in the process of generating Engagement
Letters to clients and facilitate audit firms to effortlessly create multiple engagement letters, This Utility
will help in maintaining a master list of assurance clients which can help in Peer Review, ensuring that ELs
‘have been issued for all clients, tabulating fees for all assurance clients, atc, EL templates are combination
of technical material of AASB of the ICAl, diverse firm experiences, experts' insights and best practices.
The Utility will require changes to certain settings in M5 Excel. Please ensure that you read and follow the
steps mentioned in the “Instructions” tab. The [CAl is not in any way responsible for the result of any
action taken on the basis of usage of this utility.
For feedback & query reach us at: cag@®icaiin

Go to Instructions o to Main Tab




ENABLING MACROS : STEP 1 & STEP 2

The Utility is macro-enabled, it is essential to carefully follow the steps mentioned under the Instruction sheet of the

oge
Utlllty: eps to e Macros and rel Toubles|
Step 1: Unblock the Excel Workbook and Word Files Step 2: Enabling Editing in Excel
After downloading the file for the first time, it has to be unblocked in order to be fully functional. 1 Open the relevant Excel file.
o unblock the files and enable macros, follow these steps see screenshot below): Z When you open the file, you might see a message at the top of the Excel window that says "Enable

1 :::,:::::e:n the File: Right<click on the Excel workbook or Word document file/s that have been Editing” {see scree below). This message typically appears when the Excal file you ara trying to open
2 Select "Properties”: From the context menu that appears after right-clicking, select "Properties.” This contains content such as macros, active content, or external data sources.
will open the Properties window for the file. To enable editing, simply click on the "Enable Editing" message. This action grants you permission to
3 Checkfor "Unblock” Button: In the Properties window, look for an "Unblock” button. make changes to the file's content and functionality (see screenshot below).
(i) This button may appear if the file is blocked due to security settings. If you see the "Unblock” button,
click it. This action will remove the security block from the file.
(i} If you don't see the "Unblock” button, or if it's not present in the Properties window, it means that the
file is not blocked or does not have any security restrictions applied to it. No action is required in such
case
4 Click "OK" to Save Changes: After clicking the “Unblock” button (if it was present) or if there were no
security restrictions, click "OK" to save the changes in the Properties window.

Oeviicpse  Help  Powss Paot

fle  Mome  in Page Layost  formedes  Dats  Raview  View

Ffitenet (e, (Ot YOSE.

a2 Patected Yiew

[ 1) MOTECTIDWEW e carsh—fies

©° EL Template - Partnership Properties x

General  Securty Detsls Seate Previous Versions

m;’ EL Tempiste - Patnershp

| 4

Deselect All
Trpe of fle.  Momeok Excel Bnary Workshest (xisb)

Openawith: (] Excel Change | Note: If, after clicking "Enable Editing,” you encounter a message stating "Microsoft has blocked macros from
running because the source file is untrusted” (see screenshot below) it indicates that Step 1 may not have
been followed correctly. In such cases, please close the file, return to Step 1, and ensure that thefile is
unblocked before proceeding.

Locagaon C \Users \Momal\Deskiop \New foider
Sze 1.09 MB (1.152.369 bytes)
Size ondek. 110 M8 (1155168 bytes)

File Home nsert Page Layout Formedas Data Revew Vaew Autoemate Developer relp Fower Pao
Created. Wedneaday. October 4. 2023, 54511 PM e
Modfed Wednesday, October 4, 2023, 5:45:12 PM [i Catbri i - A A ==l - [ weap e Carerst
Accessed Today. October 4. 2023. 54512 PM ,, s ru-ME-¢-A-|E $-%9 4N ,‘,:',':,',"’“';"_'

.z £a . " 5 . = a

Arntes [CJReadoniy [[]Hdden [ ]

*) SECURITY RISK \ices g drpen o A b & " Learn Mase
Securey Thes fle came from another

o] [ cancet | [ oo

by following aforementioned steps and ur ingthefiles as you should be able to enable macros
< > Cover Page  Instructions  Main  Tax Audit Form 3CA

—— U tility on Engagement Letters




ENABLING MACROS: STEP3TO 5

Step 3: Enable Content

—— U tility on Engagement Letters

gr opening the Excel file and clicking on "enable editing’ ifyou see the message “Enable Content” (see
reenshot belowclick on it

e Mome wrt  Pagelayold  Tormelas  Dala  Revew  View  Aulomale  Deveoper  Melp Pt
—
l)["l‘\ Colbt ™ (T 4 L ”.Vmplnl Date v '
g (VI B A [BET T E Bt | §o%) 0|
[ 1% fy Ahgrmpi| s Humbet s

1) SECURITY WARNING  Miceon bt bieo diuabled,  (nable Content

Board of Directon

4] v 1

EL Specific details

Select All | :mdw Aeackiont
Engagoment A
Deselect A otter
| eteadiad

STEP4 &5

Step 4: Adjusting Macro Trust Center Settingsin Excel

If you encounter an error related to running macros, such as "The macro may not be available in this

'workbook or all macros may be disabled,"” follow these steps to resolve the issue by adjusting the Excel

settings:

i Go To File: Open the Excel workbook and click on the "File” tab, which is typically located at the top-left
corner of the Excel window.

il Options: In the File menu, click on "Options" at the bottom of the left sidebar. This action will open the
Options window in Excel.

iii Trust Center: Within the Options window in Excel, select "Trust Center" from the options on the left
sidebar.

iv Trust Center Settings: Click on the "Trust Center Settings" button on the right side of the Trust Center

section.

Macro Settings: In the Trust Center window, select "Macro Settings" from the options on the left sidebar.

i Enable All Macros: In the Macro Settings section, make sure that the option "Enable macros in this

workbook" is selected. This allows macros to run in the current workbook.

i Click OK: After enabling macros, click the "OK" button to save your Trust Center settings.

viii
Restart Excel: Close all open Excelfiles and exit Microsoft Excel completely. Reopen the Excel file again.

i# Security Warning Bar - Enable Content: When you reopen your Excel workbook, if you see a security
warning bar at the top of the workbook, click on "Enable Content" to enable macros for that specific
workbook. This step ensures that macros within the workbook are allowed to run.

By following the aforementioned steps, you should be able to resolve issues related to running macros in

Excel and enable macros for the specific workbook, allowing them to function as intended.

Step 5: Macro Security settings

If you still encounter issues with running macros in Excel after following the previous steps, you can further
troubleshoot by checking and adjusting the Macro Security Level in the Trust Center Settings [See points (v)
and (vi) above). Ensure it is not set to "Disable all macros without notification.”

Ifit is set to "Disable all macros without notification”, change it to "Enable all macros,” save the settings, and
restart Excel. Additionally, when opening a specific workbook, click "Enable Content” (as explained in Step 3)

if prompted to allow macros to run.
Go to Main Tab




GENERATION OF ENGAGEMENTS LETTERS

1. The Utility provides functionality to enter details of multiple clients in the Excel worksheet based on which Engagement
Letters for all such clients shall be generated.

2. Any new entry should be done in a new line item.

Ensure that any of the Word files are not open while generating Engagement Letters from Excel.

4. To make changes in the fields of the Engagement Letters that are generated through the Excel Utility, users can edit the
relevant fields in the Excel Utility and regenerate the Engagement Letter.

w

EL Specific details - Form No. 3CA (Client) - Partnership Firm / LLP (Auditor)

Addressed To: [The Salutation Fees excluding |Name of Partner
Select All

Board of [Sir/Madam/ |GST [INR] Signing
letter [DD/MM/YYYY] |Directors/Other Mr. XYZ] Engagement letter
Deselect All [DD/MM/YYYY] Authorised Person]

25/04/2025

Client Name Address Line 2

-Colgaate palmolive  F 205 ‘Santa Cruise .Noida. up Sir [ 25,000.Arvind Swami
Ltd.

24/04/2025 Board of Directors

Y 26/04/2025 20/04/2025 Other Authorised Extracare Street No 2054 Pali Hill Nagpur, Mr. 1,00,000 Kirti Joshi
person Manufacturing Pvty. Maharashtra
Ltd.
Y 19/04/2025 01/04/2025 Board of Directors Opportunity Business Shop No 5896 Hrappa Complex Ahmedabad, Madam ?_S,O0,000IAnkur Chatterji|
LLP. Guiarat
< > Cover Page  Instructions  Main = Tax Audit Form 3CA  Tax Audit Form 3CB  Listed Company  Unlisted Cor = -+ @ <«

—— U tility on Engagement Letters




SAVING AND CUSTOMISATION

-
The Utility will create Engagement Letters in the same folder where the Excel and Word files areJ
saved.

.

Separate folders for each Financial Year selected will be generated.

-

In the respective Financial Year's folder, separate folders for each type of Engagement Letter

template shall be created and all the Engagement Letters will be saved in such folders.
- 4

The Engagement Letter Template (Word file) may be customized to meet the user’s specific

requirement.
o

y @

However, it should be ensured that the highlighted fields are NOT to be EDITED, as this will make
the Utility inoperative.
.

Utility on Engagement Letters



UTILITY FOR DETERMINING
MATERAILITY

- Tools and Utilities



—[ Cover Sheet ]

*Provides Basic instructions for using the utility.

A Disclaimer stating that ICAI is not in any way responsible for the result of any action
taken on the basis of usage of this utility.

—[ Guidance ]

*Serves as a guiding document to elucidate the purpose of the utility for determining
materiality.

*It provides conceptual clarity on the objective, need, and approach for determining
materiality in a statutory audit.

| Steps J

*Explains the various steps involved in determining Materiality.

The Institute of Chartered Accountants of India

(setup by an Act of Parliament)
Utility
for

Determining Materiality
By

AUDIT QUALITY

Disclaimer

—[ Calculating Materiality ]

» Outlines a step-by-step process for determining audit materiality. It help auditor to
assess the risk of material misstatement , select the appropriate benchmark, applying the
appropriate percentage to the selected benchmark and involves proper.

1

| Calculate Material Misstatement- 450 Evaluation J

* To document and evaluate the impact of known and likely misstatements identified
during the course of the audit as required by SA 450 — Evaluation of Misstatements
Identified during the Audit..

The utility on Materiality has been prepared for assisting the
members for determining and documenting overall materiality
including performance materiality. The benchmarks and the %age
range to be applied are purely suggestive and the member is
required to apply his PROFESSIONAL JUDGEMENT for assessing
the Risk of Material Misstatement at the engagement level and
corresponding % age of the benchmarks. The ICATis not in any way
responsible for the result of any action taken on the basis of usage of
this utility.

For feedback & query reach us at: caq@icaiin

s Utility for Determining Materiality




CALCULATING MATERIALITY- STEPS FOR DETERMINING MATERIALITY

This sheet outlines a step-by-step process for determining audit materiality. It helps the auditor in selecting relevant
benchmarks and applying professional judgement to set and document appropriate thresholds.

Fill Basic Documentation Details DETERMINING MATERIALITY
Begin by entering the following information in the :
designated fields: Name of Entity

Name of the entity Financial Year

Financial year under audit i :

Materiality stage (Planning or Revised) - Matenahty e lemmg

choose from dropdown Type of Engagement

- Type of engagement — select from Statutory PIEPEIEI] E}’
Audit, Limited Review, or Special Purpose (from
dropdown)

Name of the preparer, reviewer, and the date of | |Date

preparation S —

Reviewed By

= Utility for Determining Materiality




CALCULATING MATERIALITY- STEPS 2, 3 &4

The second step is to select an appropriate benchmark based on the nature | * B .
. |
of the entity. SN [petby St ety St ‘no N et Nty g Tt Poasetl
¢ gDy Dup Do Bl
Step 2: Determine the Benchmark and Calculate Materiality ol i | Pt T Vo (i) 00N it A1 4 ]
Proceed to the Materiality Calculation Table: :ff::';¢-f”z”‘ "~ rﬁ;‘f‘;{’”f
. . . 11| Statup_Newly Eache w RADL8h ¢10%
+ Select t.he type gf entity from the dropdown (e.g., Profit-Oriented, Not- s i
for-Profit, Debt-Financed, etc.) B lotjorpi R ety Dufh e
» If applicable (especially for Not-for-Profit entities or Entities executing | ¥__ e
g : . . i Ul T Tl o 13
Public Utility Project Program), further specify the entity subtype. i‘—t‘q:t‘% — ke i :
. . : | s Frerting Public Ut retFrogram
* Based on the type of entity, a suitable benchmark (e.g., revenue, profit, - e iy e
assets) will be auto populated 3 \ e
. 8
Step; ?;l An appropriate percentage to the selected benchmark has to be : ” v
applied. ) i v

Step 4: The final step involves proper documentation.

* Enter the benchmark amount, which may be based on prior year averages or current year figures (excluding non-recurring or exceptional items)

+ A suggested materiality range will be shown automatically based on the benchmark

» Use professional judgment to select a final percentage within the suggested range

+ Document your rationale for selecting this percentage

* The sheet will then automatically calculate the overall materiality and performance materiality. You may also specify specific materiality if
required

= Utility for Determining Materiality




CALCULATING MATERIALITY- STEP 1 “ ASSESS THE RISK OF MATERIAL
MISSTATEMENT"”

Step 1: Assess the Risk of Material Misstatement (RoOMM)-

The user will find a table listing 27 risk factors (with a provision to add any additional factor). For each factor:

» Select the Risk Level from the dropdown: Low, Medium, High, or Not Applicable

» Choose a Risk Weight depending on the risk level (NA: 0,Low: 1-3, Medium: 4-7, High: 8-10).

» Once all relevant factors are evaluated and level of risks and weightages are assigned, the Overall Risk Percentage is auto
calculated.

» Define the thresholds for Low, Medium, and High RoMM in the risk classification table. Based on these thresholds, the system will
automatically assign the overall risk category (Low/Medium/High).

Risk Assessment for the Engagement
5. No. Particulars Level of Risk (Select | Weightage (Select from
from Drop Down) Drop Down)

1 New Engagement High_FRisk 10

2 Startup Entity High_Risk 10

3 Significant concerns identified at client acceptance/ continuing, Low_Risk 1

4 Doubt on integrity of management Medium_Risk 4
24 Previous year's audit report qualified NA 0

25 Changes in accounting policies Low_Risk 1 Define Overall RoMM From To (to be filled)
26 Rapid growth or unusual profitability especially compared to that of other
companies in the same industry Low_Risk 3 Low Risk 0% )
27 Any other which the auditor may consider significant (Refer Note 1) Low_Risk 3 Meditm Risk Wy ey
Owerall Risk Assessment Low_Risk 6204 High Risk 00 100%

= Utility for Determining Materiality




CALCULATE MATERIAL MISSTATEMENT-SA 450 EVALUTION

The table is divided into two primary categories:

1. Known Errors — These are specific errors identified during audit procedures (Para A5 of SA 450).
2, Likely Errors - These include errors inferred from audit evidence, such as issues found during the review of old balances or reconciliation
mismatches (Para 11 of SA 450).

For each category, the relevant ledger accounts should be listed along with the amount of error, corrections made in books, and uncorrected
errors. Totals are then derived for both known and likely errors, followed by a combined figure for Total Uncorrected Misstatements.

These misstatements are then compared against the Materiality and Performance Materiality thresholds already determined during the audit
planning phase. This comparison enables the auditor to conclude whether the audit scope remains adequate and whether the uncorrected
misstatements, individually or in aggregate, could affect the users’ decision-making.

If the cumulative misstatements exceed materiality or performance materiality, the auditor must reassess audit conclusions and may need to
modify the audit opinion accordingly.

Evaluation of hMaterial hiissta ts Tdentified during the Aandit (SA 450)
FParticulars Aozt Errors Corrected Uncorrected Exrors
Fnowwn Errors Para A5 of S 450 (Errors fownd duaring the Soaadit)
Relevant Ledger Sccownts : List to be give
Total Knowwn Errors
Likely Errors Para 11 of S 450 (Eg.: Errors o rewiesy of Old Balances,” Recorciliatios
Tifferences etc.)

Relevant Ledgesr S ccowunts: List to be givea
Total Likely Errors

Total Uncorrected hiisstatements Fnowwn & Likely hiisstatements ' ol ol o
ateriality Determomirvec r AsS00000
Performance MhMateriality IDetermnined SFA4000

Tomclusior ot Sadeguracy of Saadat Scope (Thee etftect of the total vwaarnicorrected ssmasstaternnnendts

st be assessed by the auditor while formibing his opinion on the financial statenaesits.)
IFf the auditor concludes the financial statements as a whole are not free from material misstatement, the auditor may modified the
opinior.

= Utility for Determining Materiality




REVIEW & M O NIT O RIN G Salient Features

» ‘Dashboard’ for review and monitoring
the status of compliance of each SA.

TOOL FORSTANDARDS e

Implementation Guide on single click.

ON AUDITING o [t i s

to be accomplished.

COMPLIANCE [ ——

49 | Referenceof working papers for
effective audit documentation.

Google form link to
download
s://forms.gle/mcXJdMRv4NfZOBKi8

Website - Www.icai.orq

Tools and Utilities




SHEETS OF UTILITY

mmm CoOver Sheet
- A brief introduction of the Utility.

- A Disclaimer stating that ICAl is not in any way responsible for the result of
any action taken on the basis of usage of this utility.

mam Objective

» Serves as a guiding document to elucidate the purpose of the Review and
Monitoring Tool. It outlines the primary intent of the tool, clarifying its role
and function in the auditing pbrocess

Team

md INdicative Goals

« It contains a broad and illustrative indication of the various Audit goals

md  Dashboard

« Monitors progress of work for each Standard on Auditing

=== Review & Monitoring Tool for Standards on
Auditing Compliance




INDICATIVE GOALS

» This sheet contains a checklist of all Standards on Auditing, to enable the auditors to ensure that their work aligns
with SAs and assess effectiveness of their audit procedures to judge how far they are complying with the SA'’s.

It contains a broad and illustrative indication of the various Audit goals to be accomplished while performing a
particular element of work encompassed within the Checklists on the Standards on Auditing.

1 ]Andimrhasnlannedaﬂﬂ performed Vtoansurethat ion of 12 a 2 0 o o 0 o o o o 1 o o o o 0 o o 0 0 0 0 o 0
financial isin with L

2 Auditor has i = from M [TCWG reg: the 6 2 2 0 o o o o o o o 0 o o o o o o 0 0 0 o 0 o 0
ofits ¢ il and slso reported the same in the Audit Report.

3 Auditer has ensured compliance with all relevant ethical requirements. Fi 4 1] 3 0 0 ] 0 1] 0 o 0 o o o 0 1] 0 [ o 0 0 1] 0 o

g |fedborlms sasindpondes) clsmand professionst} Inths 6 s o o 0 0 0 0 0 0 0 o 0 0 o 0 0 0 0 0 0 o 0 0 0

of Audit
5 ?:u:o;:isomainedjufﬁciam and appropriate audit evidence for the purpose of 5 6 ° o ° o o o ° o o o ° o o o o o ° ° ° ° ° o °
e Audit.

5 Anditorhlsimn!emln(ed quality control procedures at the ?ngagemenFlevei that 12 0 0 12 o 0 0 ° 0 0 0 0 0 0 o 0 0 0 0 o o o ° o °
provide the auditor with reasonable assurance that the audit comply with

7 |Auditorh: d proper 35 |EDE o [ESE I I ] o | | T | | o 1] o ] [ o [ o || o

8 Auditor has parformed relevant audit procedures in accordance with SA. 45 0 o 0 6 1] [ 4 Y] 0 o 19 4 ] 0 4 8 0 0 i 1] 1 ]

9 Auditor has evaluated audit evidence in the context of fraud risks. 3 o 0 o o o o 0 0 o 0o o o 0 o 0 o o o o 4] 0 4]

10 Auditor hiitp_:::::ri:::lv communicated to the Management and/or TCWG in 35 o 0 o o 11 8 3 ) 1 o o o a ) 0 0 0 0 o 0 1 0

& wi e

1 Fraud reporting to Regul; ¥ ities has been I d and applied correctly 1 o 0 0 o 1 o o 0 o o 0 o o 0 ) ) 0 0 0 0 ) 0 ) 0
by the Auditor.

12 Auditor has identified appropriate persons / subgroups in the context of a 0 0 0 o o 0 0 0 o o o 0o o 0 o 0

I ion to TCWG.
13 |Auditor has been invited to meetings of the Audit Committee regularly. 3 0 o [ o 0 o 0 0 0 o [ 0o o o 1]
14 |Auditorhas an eff 2-way i 3 i D process with TOWG 5 o o 0 o 0 0 0 o 0 o o 0 o 0
form, timingand of such
15 |Auditor has performed relevant procedures at the Preliminary Stage. 4 ] 0 0 0 0 ] 0 0 o 0 0 0 0 0
16 |Auditor aspartof overall audit strategy has i y for 1 o o o o o o 0 o 0 0 o ° 0 o
3sawhole,

17 |Auditor has exercised pr i judg: in ol kis) for 2 o o 0 o o 0 o o o o o ] o o
determi of materiality / performance materiality.

18 |Auditor has made changes to the materiality thresholds, as required and relevant 2 o 0 o o 0 o 0 o 0 0 0 ° o o
based on further information identified in the course of Audit.
Auditor has obtained an understanding of the nature and significance of the services

19 |provided by the service organisation and evaluated the work of service auditor for 1s o 0 o 0 o o 0 o [e] ] 4] o (1] (1]
reportingthereof,

20 Auditor has evaluated the effact of uncorrected/ identified misstatements on the 5 ) o 0 o 0 0 o o o 0 0 ) 0 0 5 0 0 0 o 0 0 o 0 o

21 |Auditorhas SAAE reg; g the exi and ition of inventory by - ° 0 0 o ° 0 o ° ° 0 o 0 ° o 0 0 2 0 ° o o ° 0 °
performing rel n

Review & Monitoringl Tool for Standards on
Auditing Compliance




DASHBOARD \ -
. o of Cient
« The Dashboard summarizes the progress of activities AEp
classified as ‘Yet to be started’, 'Work in progress’, ‘Query B
raised’, ‘Completed & no adverse comment’ and ‘Completed R T T TP Ky e L e
H ' : _ Sheels Standards on Auicng Implementation Guide Reference S s .D B ] ) R isia|
but with Adverse comment’ which are auto populated from Cheeks | stated | Apoliable | progess mAdese | butwith | By |Peparai| By | Peview
- - - Bl e o A R b = 0
various successive sheets on checklists of Standards on B e AR AR AR [Na”m”l]m“ i [Naumm?]mg i

Auditing. i PMIMWE B g o e 0w o ] o

o ) ‘ AR RnNnG
e It indicates the completion status of work and ensures that T o —
P gy |l e L R N P AR A T ™

all relevant aspects outlined in various standards are duly sl
considered by the Auditors during the execution of their B0 o SuLDLIRD DL
tasks.
54200 - Overall Objectives of the Independent Auditor and the Conduct of an Auditin Accordance with Standards on Auditing CH ECKLIST OF STAN DARDS ON AU DITING LINKED TO
Go back to Dashboard DASH BOARD
S, S e Para Work | Working |  Comments/
i Reeence| st | Poper et Rears * The detailed Checklists on the Standards on Auditing that can
[Overall Objectives of the Auditor | Auditor has . . . .
3)Has the auditor obtained reasonable assurance about whether the financial statements as a whole are free from material !ensuredthatAudit be Consldered for use iIn the performance Of Audlt are glven
misstatement, whether due to fraud or error, thereby enabling the auditor to express an opinion on whether the financial is conducted in . - .
are prepared, in all material respects, in accordance with an applicable financial reporting framework and compliance with e N Sepa rate Sheets for each Sta nda rd on Audltlng
1 |bito report on the financial statements, and communicate as required by the 5As, in accordance with the auditor's findings. all relevant Parall 12
[Note: In all cases when reasonable assurance cannot be obtained and a qualified opinion in the auditor's report is Standards on o0
insufficient in the circumstances for purposes of reporting to the intended users of the financial statements, the SAs require  |Auditing and is ° The prog ress Of act|V|‘t|eS can be moni‘tored by effect|ve|y
that the auditor disclaim an opinion or withdraw from the engagement, where withdrawal is legally permitted.] aligned to the
e e using the "Work status” drop downs regularly which would

e | De summarised in the Dashboard.

= Review & Monitoring Tool for Standards on
Auditing Compliance




The Institute of Chartered Accountants of India

(Set up by an Act of Parliament)

UTILITY FOR

Bank

Branch

2025 Edition

. UTILITY FOR BANI{
Structured Reporting Sheets
« Pararefer ing with the Guidance Note on Bank Audit and
the Technical Guide onLFAR
Flexibility to expand procedures
|
Integrated Working Paper Referencing
Separate Attendance Sheet
Worksheets for Memorandum of Changes and other matters E D I I I o N
Available in printable format

Facilitates "anywhere-anytime” monitoring of audit
procedures

Easy to use and navigate

= - Visit Us At:
Link to download : i
hitps:/ishorturl. aUKSUG i i

=] @ caq@lcal.ln x @caq-lcal

Tools and Utilities 21




SHEETS OF UTILITY

} 1. | Cover Sheet

A disclaimer that document has been compiled on a best effort
basis and user discretion is advised in the use of illustrative
checklist in practical situation.

2. | Table of Contents

Provides a hyperlinked index for smooth navigation across the
sheets, enhancing user efficiency and accessibility.

3. | Attendance Sheet

Documents the presence of each audit team member during the
course of the bank branch audit.

4. | Memorandum  of
Changes (MOC)

A summary of MoC to be submitted by the auditor to Branch
Management.

5. | Other Matters

Lists matters to be reported by Statutory Central Auditors (SCAs)
and not by branch auditors.

6. | Communication
with TCWG

Significant audit observations discussed with TCWG.

= Utility for Bank Branch Audit Utility-2025 Edition




SHEETS OF UTILITY

7. | Audit Opinion A guided sheet to determine the correct audit opinion type—
Unmodified, Qualified, Adverse, or Disclaimer.
8. List of Templates Applicable Annexure/ Certificate/ Template/ Other Portal Output/ CBS
report for certification at Branch level
9. Standards on | Ensures compliance with key documentation and Standards on
Auditing (SA) | Auditing.
Compliance
10. | Audit Dashboard Enables auditors to get a real-time overview of audit progress across
key audit areas
11. | Cash to IFCoFR 27 | Indicating the Key audit areas hyperlinked to Dashboard.
sheets

= Utility for Bank Branch Audit Utility-2025 Edition




H 1

A B e D E E (<]

ATTENDANCE SHEET Engagement Team Details é’cégmigi%;?ﬁ: mark
. . - s;—.‘ :m: of |Designation (Select | From (earliest date) | To (latest date) No. of days 0101 1900 | 02 01-1900
» The Attendance Sheet is a vital component of the utility, il 5 i L
designed to document the presence of each audit team e o010 :
. . 1 | Qualified Assistant 00-01-00 00-01-00 )
member during the course of the bank branch audit. == e R 900100 :
7 ;s’:sg:‘:’ﬁ‘d 00-01-00 00-01-00 y
It is especially helpful for providing the auditee branch T [oeenes : —
with details of audit personnel, their roles, and their 2 P iy o i
o 10|, e 00-01-00 00-01-00 N
duration of presence at the branch.
=

Memorandum of Changes (Summary)

o e —

The following is a summary of Memorandum of Changes submitted by the auditor to the branch management

Accounting Ledger Impact Non-Accounting Impact
Sr.No. |  Account No. Category Debit (Rs) Credit (Rs) Increase = R References

) . MEMORANDUM OF CHANGES (MoC)

g

2 s * The MoC sheet captures audit observations which may

: "" result in accounting or non-accounting changes.

; o * Debit/credit impact and adjustments for MoC can be
recorded, along with increase/decrease details and
remarks.

=== Utility for Bank Branch Audit Utility-2025 Edition




Other Matter dealt by SCAs

(Go to Dashboard
Sr. Audit Procedures [nclude m Audit | Other Matter Para
No. | Reot | Ref

No adustments/provisons have been mads i the accounts of the Branch i respect of matters usually deal
i at Ceral Offce, mchcing in respect of

| (Bonus, ex-pgratiz, end other simiar expendiwre and allowances to branch employess. NA

t ! ]

Commdn ol T Cord G

ik Slgmﬁtanl()bsenauons Wnrkmgl’aper ]]aleol ‘Ubsewaﬁon | Emphasnsol OlherMatier Andn H
M| (moein | Rkl | Vit Vit

Teminal permssible benefs to ebaible emplovezs on fhei retrement (inchiding additional retirements NA
1 |benefts), Gratity, Pansion, fsblty for leave encashment benefis and other benefits covered n ferms of'AS
13{Revised)-Enaployee Benefs'issued by lnstiute of Chertered Accountants of ndia,

3 |Asseats of salary wases/alowances, fany, payable to staff NA

4| Staff welfare contractual oblgations NA

» Lists matters to be reported by Statutory Central
Auditors (SCAs) and not by branch auditors.

* Includes a predefined checklist with flexibility to
add more items as needed.

* Facilitates proper delegation and reporting in line
with audit closure guidelines.

1 ko h s M

»  Captures significant audit observations discussed
with branch management or senior officials.

* Ensures all key communications are properly
documented and linked to reporting decisions.

=== Utility for Bank Branch Audit Utility-2025
Edition




AUDIT OPINION

Audit Opinion - Unmodified/Modified

Audit Opinion - Unmodified/Modified

« A guided sheet to

determine the correct audit - T
- . e
n . . . stlenens Moo b NotPerasive | Mtrl P
med“ w'”mm Materilbut Not Pervasve |  Matrial and Pervasve opinion type—Unmodified, oty issiated | sppropriake i vidence AR i
- N - N Qualified,  Adverse, or e No No ves
Disclaimer.
i e - Users respond to structured Aty A e

questions via dropdowns

Audit Opinion - Unmodified/Modified Lz, vl el i@ s
— — _ — appropriate opinion. Audit Opinion - Unmodified/Modified

Dashboard

- Definitions of key terms like

M e || BRI el e | e i penes || menttimane i iva"
ety med i pervasive g e e e o Mot Dervecree | W el o e
Yes o Yes - No "misstatement” are e |
No Yes No Yes

embedded for clarity.

Audit Opinion: Qualified Opinion

Audit Opinion: Disclaimer of Opinion

— Bank Branch Audit Utility — 2025 Edition A




B ¢ D E
LI ST o F TEMPLATE S Applicable Annexure/ Certificate/ Template/ Other Portal Output/ CBS report for certification — Branch level
iboard

Sr. No. |Particulars Compli: Ci Remarks (If any)

1 Balance Sheet as on March 31, 2025.

Profit & Loss Booklet for the Full Year ended March 31, 2025
Performance Wise Summary of Advances as of March 31, 2025.

Sector Wise Summary of Advances as of March 31, 2025
Segment Wise Summary of Advances as of March 31, 2025.
. . . . . Statement of Claims against the Bank, not acknowledged as Debt
« Though not exhaustive, it helps auditors maintain (As on Mch 31, 2005,
. Certificate on observance of Guidelines on Prudential Norms
control over documentation and statutory PO s s o
H M Provisioning (On Auditor’s Letter Head).
su b missions. Certificate that the Offices have eiven effect to the Memorandum of

* Provides an indicative list of templates and
certificates to be obtained or issued during the audit.

[T SN U )

84 & Documentary Compliance

M STANDARDS ON AUDITING (SA) COMPLIANCE
§t. No. Particulars Compliance ~|Comments/ Remarks (Ifany)

1 A Aceptae Lt * Ensures compliance with key documentation and

) — standards under the SA framework.

3 Letter of commumication wih previous audor .

, ‘ + A valuable control tool from both peer review and

4 Representation Lette . . .

audit quality perspectives.
A Name of Standards on Auditing Compliance ~ {Comments/ Remarks (If any)

— Bank Branch Audit Utility — 2025 Edition




A i ¢ Bk F L S L N 0 P a | ) S SR R
Name of Firm Name of Bank Name of Branch Lone/ Circle Code |  Branch Code | FinancialYear | Whether [FCoFR | Audit Report Date

applicable?

AUDIT DASHBOARD
02425 Tes
. Table of Contents

. The Dashbqard enable§ auditors to get a real- e el T T———
time overview of audit progress across key Cash MW 100 0 00 0 000% 0 0M% 0 0% D 000% 1900 /1900
audit areas. Batances it FBLSBLOtherBarc o1 Mm% 0 0% 0 00 0 ON% 0 0% 0 0% 10190 L0900
. . . . Money atcall and short notice 77 1Wm0% 0 a0% 0 0% 0 O00% 0 000% 0 000 19 101900
* It helps audit managers |dent|fy pending fovestments 77 L% 0 00 0 00% 0 00% 0 0% O 00 101900 1900
. Advaress WU WO 0 0% 0 0M% 0 0% 0 00% 0 000% 11900 1071900
work, reallocate tasks, or ensure time ly Other Assets oS ImM% 0 0M% 0 0M% 0 O0N% 0 00% 0 00% 10190 L0/1900

completion of audit objectives — making this
one of the most powerful tools in the utility.

g — : B : _ CASH TO IFCoFR 27 SHEETS
3. Money at Call and Short Noticé —————— .16 Frovisions & Confingencies ; ——— )
:mmmm : : i—H:l 17. GoldBillion & Secusityltems ____————— * The 27 sheets subsequent and hyperlinked to
l;‘g‘gz“;m - T £ i ——— : ﬁ dashboard are the key audit areas from Cash to
L ZToedAssel__ : -—:|——l m@mwamcmgm;)—'—‘ IFCoFR.
,—[ 8. Borrowings & Deposits : ;——| ,——I 21. Management Information System - I——|
,—l?umm%nes — :—lr%%@;aimwg T S * Once status, working paper reference, preparation
;‘ ———— : § F'l L et T O b : date, and review date are filled in these sheets, the
12 Commission Income T e — - Dashboard reflects that data without any manual
S RERERA N R ; - ff,;c;”“""“‘“ e ——— intervention.

— Bank Branch Audit Utility — 2025 Edition




UTILITY FOR SELF -
EVALUATION UNDER AQNMM
v 2.0

Tools and Utilities



INTRODUCTION- AUDIT QUALITY MATURITY MODEL VERSION
2.0

 The AQMM version 2.0 is a significant step forward in ICAl's ongoing efforts to elevate
the standards of audit practice.

» The model reflects ICAl's commitment to enrich a culture of continuous improvement and
innovation within the auditing profession.

» The focus is on enhancing audit quality, ensuring adherence to Standards on Auditing,
and supporting small and medium firms in achieving greater compliance.

* It serves as a comprehensive framework designed to guide audit firms in assessing and
enhancing their audit processes, capabilities, and outcomes. The firms can assess their
level of audit quality maturity using AQMM.

== The Utility for self-evaluation under AQMM v 2.0




Cover Sheet

Provides Basic instructions for using the utility.

A Disclaimer stating that ICAl is not in any way responsible for
the result of any action taken based on usage of this utility.

Explains how to navigate the workbook and fill the responses

Self-Evaluation Sheet

It forms the core of the AQMM v 2.0 utility and is intended for
use by CA firms to conduct a self-evaluation of their audit

quality maturity.

Summary Sheet

* It is designed to provide final maturity level to the firm after
assessing a firm's eligibility for level assignment based on the
AQMM v 2.0 framework.

The Institute of Chartered Accountants of India
{Set up by an Act of Padiament)
Utility
for

Audit Quality Maturity Model version 2.0

By

AUDIT QUALITY

Basic Instructions

How to determine the Firm's Maturity Lewel

Step 1: Enter the score in Column G of the " Self Evaluation™ tsh

Step 2: A grey o=l n column G ndicates that the user has madvertiendy not acsigned any gscore for that
parficular sub-section and therefore a score has o be flled by himher.

Step 3:Column "B” of the @b "Summary” indicates the count of zeroes under each secion. Users are|
thersfore advised o re-check whether 2 score other than zero nesds 1o be assigned.

Step 4: Afier complstion of stepe 1,2 & 3 abowe, the "Summary” tsh mdicaiss whether the frm i shigible
for ACQMM review or not. In case itis eligible, the level of irm ks asceramed under this b,

Disclaimer
This ACHMM utlity ks an endeavour of the Centre for Audit Quality to enable members o self evaluate the
current level of audit maturity of fheir fems a5 per the sconng coitenia prescrbed in the AQMM v 2.0, This
wility has been prepared on the basis of Audit Qualty mdicators as desorbed under AQMM v 2.0 and
user discreion is adviced in providing scores o their irms The ICAl is not in any way responsible for
the recult of any action taken on the basic of usage of this uslty.

For feedback & query reach us at: cagi@icai.in

= Utility for self-evaluation under AQMM v 2.0




SELF-EVALUATION SHEET

[t contains the detailed Audit Quality Indicators as defined under each sub-section of the THREE sections of AQMM v 2.0.

Firms are required to enter the following details at the top of the sheet:

® Name of the firm @ Name of the evaluator @ Date of evaluation @® Initials of the evaluator

The sheet allows firms to self-assess their current audit quality maturity level based on the structured scoring criteria
prescribed under AOMM v 2.0

A B C D E F G H
DObjective
This sheet is to facilitate self-evaluation by CA Firms. Firms are required to enter their scores in column G based on the scoring criteria provided in column E.

Name of
= Firm
Name of Diate of Evaluation Initials
s | Bvaluator
& AGMM v 2.0
Section |Sub Section |Competency Basis Score Criteria Score Basis Maximum Score Self evaluation Remarks
score
- - -~ - - - - -
Rewvenus from audt and asswance services | Score based on percentage of revenus fo the % of revenue fom sudt and assurance services o wial -] [H]
2 assurance Services such as siafulory suwds, e BS
= nfemal audd, Sustamabdity audt, social sudt, Cerfficaton |l %6 No Pomt
sic. of iofad rewenue. The awverage revenus of the frm for | More than (90 bt l=ss than or sgual o 2096 1 Point
10 the peniod under review is 1o be considered.
More than 2090 but less than or eguall o 4090 2 Points
11
More than 4090 but less than or equall 1o G020 3 Points
12
More than 9090 but less than or eguall 10 8020 4 Points
i3
More than 5090 but less fhan or eqguall o 10090 5 Points
1a
1is Does the Fem have a forward looking YWision | Sconng basis on presence or not of the Vision & Mession |For Yes- 2 Pomts z [+]
(=} and Mission Statement? Stotement For Mo 0 Poant
16
Total z 4
i7

m—— Utility for self-evaluation under AQMM v 2.0




SELF-EVALUATION SHEET

INn accoraance wi

Irms nave 10 seilr-assign scores In Column @,

scoring basis defined in Column E.

assigning a score, enabling the firms to select only the valid score
options applicable to that sub-section.

€ 1total Tor eacn section and the grand total or a ree sections

is automatically computed.

e cell under Column G will be hig
has been inadvertently assigned.

ighted in grey, if no score

Firms may also put remarks in Column H for each sub-section.

Utility for self-evaluation under AQMM v 2.0

For Yes- 2 pomis for each © areas - ie. 12
Poiris
For No- 0 Point

Maximum
Score
v

12

Sel
evalu
score i

0

Up to 10% - 0 Pomnt

More than 10% but less than or equal 1o 30% -
4 Ponts

More $han 30% but less than or equal 0 50% -
8 Poinis

More than 50% but less than or equal 1o 70% -,
12 Ponis

—_ 0 O O

~noo

More than 70% but less than o equal o %0% -
16 Points

More than %0% - 2) Pomss




SUMMARY SHEET

This sheet is formula -driven and auto- populated and requires no manual input.
The AQMM level of the firm is automatically reflected under cell “C22".

It also confirms whether a firm is eligible to be assigned a level under AQMM v 2.0. i.e. whether it has scored a minimum of 30% under each Section
of AQMM. If a firm is ‘Not Eligible’, the status is auto reflected under cell “C22".

In case a firm score less than 30% in either of Sections 1, 2 or 3, the status ‘'NO’ is displayed in cell H7, H8 & H9 respectively.

An additional feature of this sheet is that it auto- calculates the total number of zero scored under the three sections in cells B7, B8 & B9
respectively. Therefore, a firm can revisit the sections to cross check whether it has inadvertently assigned a zero as well as to adopt measures to
improvise itself further for those AQIs to enable itself to upgrade to the next level.

bR R

N Grand Total | 150 | o |
—

This tab is designed to provide final maturity level to the firm after assessing a firm’s eligibility for level assignment based on the AQMM v 2 0 framework.

=) Note: This sheet is auto-populated and formula-driven. No manual input is required.

Section A-Practice Management — Assurance 60 o 0 o 111 NO
Section B-Human Resource Management / 24 \ o o 45 I NO
Section C-Digital Competency o o

[} o

Interpretation of levels

Lewvel of Firm

Greater than or equal to

305 Lewvel 1 Firm Indicates that the firm is very nascent -will have to take immediate steps to upgrade its competency or wil be left lagging.

50% 0% Lewvel 2 Firm Indicates firm has made some progress -will have to fine-tune further to reach the highest level of competemNg.

T0% 5% Lewvel 3 Fism Indicates firm has made substantial progress —will hawe to fine-tune further to reach the highest lewel cfmw
85% 100% Lovel 4 Faxen Indicates firms that have made significant adoption of standards and procedures - Should focus on optimizing further

Firm's Total Score Maximum Score Perce- .age Scored Eligibility Cn. &

gu——-—______________——,

Utility for self-evaluation under AQMM v 2.0




Red Flags based Auditing

1a) Default in undisputed payment to the statutory bodies as declared in the Annual report.

b) Bouncing of high value cheques

2 Frequent change in the scope of the project to be undertaken by the borrower

3 Foreign bills remaining outstanding with the bank for a long time and tendency for bills to remain overdue.
4 Delay observed in payment of outstanding dues.

5 Frequent invocation of BGs and devolvement of LCs.

6 Under insured or over insured inventory.

7 Invoices devoid of TAN and other details.

8 Dispute on title of collateral securities.

9 Funds coming from other banks to liquidate the outstanding loan amount unless in normal course.
10 In merchanting trade, import leg not revealed to the bank.

11 Request received from the borrower to postpone the inspection of the godown for flimsy reasons.
12 Funding of the interest by sanctioning additional facilities.

13 Exclusive collateral charged to a number of lenders without NOC of existing charge holders.

14 Concealment of certain vital documents like master agreement, insurance coverage.



Red Flags based Auditing

15 Floating front / associate companies by investing borrowed money

16 Critical issues highlighted in the stock audit report.

17 Liabilities appearing in ROC search report, not reported by the borrower in its annual report
18 Frequent request for general purpose loans.

19 Frequent ad hoc sanctions.

20 Not routing of sales proceeds through consortium | member bank/ lenders to the company.
21 LCs issued for local trade | related party transactions without underlying trade transaction
22 High value RTGS payment to unrelated parties.

23 Heavy cash withdrawal in loan accounts.

24 Non production of original bills for verification upon request.

25 Significant movements in inventory, disproportionately differing vis-a-vis change in the turnover.

26 Significant movements in receivables, disproportionately differing vis-a-vis change in the turnover and/or increase in ageing
of the receivables

27 Disproportionate change in other current assets

28 Significant increase in working capital borrowing as percentage of turnover



Red Flags based Auditing

29 Increase in Fixed Assets, without corresponding increase in long term sources (when project is implemented).
30 Increase in borrowings, despite huge cash and cash equivalents in the borrower's balance sheet

31 Frequent change in accounting period and/or accounting policies

32 Costing of the project which is in wide variance with standard cost of installation of the project

33 Claims not acknowledged as debt high

34 Substantial increase in unbilled revenue year after year.

35 Large number of transactions with inter-connected companies and large outstanding from such companies

36 Substantial related party transactions

37 Material discrepancies in the annual report

38 Significant inconsistencies within the annual report (between various sections)

39 Poor disclosure of materially adverse information and no qualification by the statutory auditors

40 Raid by Income tax /sales tax/ central excise duty officials

41 Significant reduction in the stake of promoter /director or increase in the encumbered shares of promoter/director.

42 Resignation of the key personnel and frequent changes in the management



Breathe well... and Meditate !
For any feedback /clarification, please reach
out

CA Arpit Kabra | www.arpitkabra.in
connect.caarpit@gmail.com |70 210 110 60
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